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Installation Instructions  

for RecordBase Central Station 

The specifications and product information contained in this document are subject to change without notice. 

In case of inconsistencies between documents, the version at www.erlphase.com will be considered correct. (D03707 R01) 



Installation  

Requirements:  
 
• RecordBase Central Station software 
• PC running Windows XP 32 bit or Windows 7 32/64 bit 
• PC with Microsoft Office Access Utility   
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Installation    

 
 
 

Before you begin:  
 

– Since RecordBase Central uses Microsoft’s Access utility, there 
are certain specifications for the database to work. Your PC must 
have its Regional and Language option set to the regional 
settings for the United States. 
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Installation  
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Installation 

• Insert your CD or locate the RecordBase Central 
Station file provided to you.  
 

• Double click on the file and the installation will begin. 
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Installation  

• You will be prompted to display the release description of 
RecordBase Central Station. To see the major 
improvements on the newest version 2.1 please check 
this option and click “Next” 
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Installation 

• After reading the release description, you will be 
prompted to enter your name and the company where 
RecordBase Central Station will be registered.  
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Installation 

• The installation routine will have a default location where 
the software will be installed. Change this location if it is 
not suitable.  
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Installation  

• There are 2 types of installation: 
– Full server installation  
– RecordBase tools only 

  
• Full server installation makes a complete installation of 

RecordBase Central Station:  
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Installation  

• RecordBase Tools Only installation will only install 
RecordBase Monitor and RecordBase Collector:  
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Installation 

• RecordBase Central Station will define a folder where all 
of its files will be located. Select a different location if 
there is a specific need to use one, otherwise click “Next” 
to save in the default location:  
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Installation 

• After selecting the folder where the files will be stored, 
the installation routine will begin to install the software: 
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Installation 

• Once the installation bar reaches 100%, RecordBase 
Central Station will have completed the installation:  
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Configuration  

• To start using RecordBase Central Station, the software 
has 4 tools which perform a different functions and work 
in sync to retrieve the Records remotely:   
 
– RecordBase System Manager 
 
– RecordBase Administrator 
 
– RecordBase Collector 
 
– Recordbase Monitor 
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System Manager  

• RecordBase System Manager is the first tool that must 
be used to initiate RecordBase Central Station.  

 
• This tool that runs in the background only after it has 

been activated. The user need not set any configurations 
in the System Manager.  
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Administrator   

• RecordBase Administrator enables the user to access 
the database where all records are stored.  
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Administrator  

• General screen of RecordBase Administrator:  
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Administrator Toolbar 

• There are several options in Administrator toolbar:  
 
 

• Graph –  Opens RecordGraph with the selected record  
• View Settings (temporary unavailable) – Displays the record’s settings 
• Save Settings – Saves the record’s settings in a .tls file  
• Reports – Makes a list of records and also a summary of records (these 

documents can be printed) 
• Add – Adds records to the database 
• Delete – Deletes the selected record 
• Export – Exports records into COMTRADE, PTI or Excel files 
• Send – Sends selected record(s) to an email account 
• Save to – Saves the record(s) to another location  
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Administrator Tool Bar (continued)  

• File – Gives the option to Exit the utility  
• Edit – Allows the user to Undo the last action, Cut, Copy, 

and Paste  
• Records – Same functions as the top toolbar 
• Options – Gives the option to add a record to the 

database or change the database location. Also contains 
a Record Classification for each record that can be 
manually assigned a classification when it has been 
analyzed  

• Help – shortcut to User’s Manual 
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Administrator Main Screen    

• The main screen gives information about each selected 
record: 
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Admin Description Screen  

The Description screen gives a more detailed reading of 
the selected record, including:  
• Record Name  
• Trigger Time  
• Start Time 
• Stop Time 
• Unit ID 
• Serial Number  
• Classification 
• Station Name  
• Product 
• Trigger Event and Event List  
• User Comments  
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Admin Description Screen (continued) 
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Administrator Bottom Tool Bar  

• The bottom tool bar acts as a filter to narrow the search 
of records for a certain unit or certain record.  

• Users can filter by Product Type, Unit ID and/or Date. 
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Collector  

• RecordBase Collector is the tool that allows the user to 
add an IED to the system for recollection of records. It 
also allows the user to trigger. 
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Collector IED Info 

• IED info tab 
– Displays information about devices already added to the system. 

Also enables the user to add a new device, edit the device, or 
apply the collection rules. 
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Collector Server Info 

• Server Info tab  
– Provides details on the name of the server running in 

RecordBase Central Station.  
– Provides the ability to connect to other installed System 

Managers, in order to change parameters in the IED Info tab. 
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Collector Log Info 

• Log Info tab  
– Provides information about the limit that the RecordBase Central 

Station Monitor will have in the event log screen. The range of 
entries in the log is 1 to 9999. 
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Monitor 

• RecordBase Central Station Monitor  
– Enables the user to review activity in real time for the system.  
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Monitor IED Status  

• IED Status tab  
– Displays information about the Unit ID, Activity Log, Last Call, 

Call Type, and Call Status  
– Enables the user to make a Cross Trigger between other devices 

and to make a manual collection of records  
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Monitor Activity Log 

• Activity Log tab  
– Enables the user to monitor the calls each device makes inside 

the system. 
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Monitor Diagnostic Log     

• Diagnostic Log  
– Displays details of communication difficulties, such as repeated 

busy signals, loss of connection or data errors  
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Summary 

• RecordBase Central Station includes 4 powerful 
modules: 

• Administrator 
• Collector 
• Monitor 
• System Manager 
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Questions?  

 

Arturo Eduardo Lopez 

ERLPhase Power Technologies 
Winnipeg, MB Canada 
support@erlphase.com 
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